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Food Drive Kit 
 
Thank you for your interest in holding a food drive to benefit Second Harvest Food Bank 

of Orange County! Food drives help us provide much-needed food for the hungry in 

Orange County. This kit has everything you need to make your Virtual or Traditional 

food drive as easy as possible. 

 

Questions? Please contact the Food Drive Coordinator 

toll free at 800-209-4711 or FoodDrive@FeedOC.org 
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Food Drive Fact Sheet 
 

WHY: Food drives are easy and fun! Even better - you’ll be helping us feed the hungry in 

our community. Second Harvest makes your food drive seamless by providing you 

all the resources and support you need to be successful!  You can find more 

information on our new food drive site YourFoodDrive.org. 

 

WHAT:  We have two kinds of food drives: Virtual Food Drives or Traditional Food Drives. 

Both are great ways to engage your employees, colleagues, friends, and family 

while helping to reach our Bold Goal to end hunger in Orange County. 

• The Virtual Food Drive is an easy and convenient internet-based tool that 

allows everyone to participate, regardless of location. You’ll get your own 

branded web page and the chance to create teams. Virtual Food Drives 

allow Second Harvest to leverage your donation with our bulk buying 

power to provide highly nutritious perishables like produce, dairy, meat, 

and eggs to those in need.  

• Traditional food drives collect shelf-stable food and sometimes monetary 

donations at the location of your choosing.  

 

WHEN: We recommend that you host a drive lasting 2 weeks or longer to allow enough 

time for peak participation. However, you can decide what works best for you! 

 

GUIDELINES: For traditional food drives we only accept non-perishable items such as canned 

goods, dry food, and personal care items. Please do not donate perishable 

items, expired foods, food in glass containers, or items requiring refrigeration.  

 

DELIVERY/PICK UP: As a new policy, we will no longer be delivering receptacles or picking up 

donations for traditional food drives under 300 lbs (seven boxes or less and 

1-3 tall boxes). The cost for the delivery and pick up of small food drives has 

become prohibitive – anywhere from $30 to $100 per drive. For these smaller 

drives, we ask that donors pick up boxes at the food bank or use their own. Donors 

will need to drop off donations at the food bank or at a participating community 

partner. Thank you for your understanding.  

 

GETTING STARTED: To get started go to YourFoodDrive.org. If you have questions, leave a 

message for our team at 800-209-4711 (toll free).  

  

https://www.yourfooddrive.org/home.php
https://www.yourfooddrive.org/home.php
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Food Drives are as Easy as 1-2-3! 

 
Virtual Food Drives 
Virtual Food Drives are an easy and effective alternative to hosting Traditional drives. Once you register 

online, you will receive your own customizable web page. You can create a name for your food drive, upload 

a logo or team photo, and invite your family, friends, and co-workers to join you.  

 

You can also create teams that can compete to see who donates the most. You can track the results and 

share them with your teams. The online portal will give you everything you need to engage your team and 

make your food drive a success. Click here to sign up for your very own Virtual Food Drive.   

 

 

Traditional Food Drives 
 

Step 1: Logistics  
How long should my food drive last?  

We have found that food drives are most successful when they last 2 to 4 weeks. The same is true for 

Virtual Food Drives. 

 

Will we be using small boxes or tall boxes?  

We provide tall boxes for food drives gathering more than 

300lbs! If you are holding a food drive for the first time or 

have multiple locations (5+) we strongly recommend our 

convenient food drive boxes.  

Food Drive Boxes hold 30-50 pounds are easy to 

manage. They will be delivered and picked up by our 

third-party transportation partner, Orange Courier. Up to 

10 boxes can be delivered per location, and we can swap 

those boxes out if they become full before your end date. 

 

 

 

  

https://www.yourfooddrive.org/register.php
https://www.yourfooddrive.org/register.php
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Tall Boxes hold 100-200 pounds and will be delivered and picked up by 

Second Harvest’s Transportation Team. Tall Boxes are recommended if 

you are sure you will be collecting more than 300 pounds of food. 

Please request your containers at least 2 weeks prior to your start 

date to make sure they are delivered before your food drive start 

date. Please order boxes based on these guidelines. Both small and 

tall boxes are branded with Second Harvest’s logo and a Most Needed 

Items list.  

What if my containers fill up? Contact the Food Drive Coordinator toll 

free at 800-209-4711, and we will arrange to swap out the full containers 

with new ones. It will take 3 -5 days to schedule a swap. Please contact 

us when your containers are about 75% to 80% full. If they are getting full 

towards the end of your food drive, please wait for the original scheduled pick-up date (within 5 business 

days after your end date). 

 

How can I figure out how many pounds our food drive will collect? If this is your first food drive, it can 

be difficult to predict how many pounds of food you will collect. A good formula is to take the number of 

people expected to participate, and multiply by 5. Assume that each person will donate about 5 cans 

and that each can will weigh 1 pound.  When you’re requesting containers, use this weight as your 

guideline for how many boxes and/or tall boxes you’ll need.   

If you’ve previously done a food drive, we recommend taking the number of pounds from your last food 

drive and increasing that weight by about 10% to set a new goal. If you aren’t sure what your previous food 

drive collected, email us and we will send the total to you. 

PLEASE NOTE: As a new policy, we will no longer be delivering receptacles or picking up donations for 

traditional food drives under 300 lbs (seven boxes or less and 1-3 tall boxes). The 

cost for the delivery and pick up of small food drives has become prohibitive – 

anywhere from $30 to $100 per drive. For these smaller drives, we ask that donors 

pick up boxes at the food bank or use their own. Donors will need to drop off 

donations at the food bank or at a participating community partner. Thank you for 

your understanding.  
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Step 2: Publicity 

Now that you’ve worked out the logistics, it’s time to spread the word! To get started, here are a few ideas. 

These work equally well for Traditional and Virtual food drives. 

 

• Use our customizable Most Needed Items poster (PDF) which can be printed in two sizes – an 

11” x 17” poster and an 8 ½” x 11” flyer. You can download it by clicking here.  

   

• Know the facts! Our press kit has information about Second Harvest that you can share with your 
colleagues. Please go to http://feedoc.org/news-and-media/ to access our Press Kit. 
 

• Engage Employees! Food drives can increase morale, teamwork, and camaraderie across 

multiple departments. Having a common goal to end hunger draws people together. 

 

• Announce your goal! Previous food drive donors have told us that when they announce a goal, 

employees want to meet the goal and are motivated to beat it! Make a chart and update it daily in 

a visible area near collection. For your reference, 1.2 lbs. = 1 meal and $1 helps provide 3 meals. 

  

• Set up inter-departmental competition! Reward the department that brings in the most 

donations. Examples include a casual jean day, leaving early, potluck party, etc.  

 

• Keep Publicizing! Take pictures of colleagues donating and post them on social media and in the 

office. Follow us on Facebook so we can like your post! Follow us on Instagram and Twitter too. 

Use #WeFeedOC so everyone in the online community gets the message.  

 

• Experience what we do firsthand.  Visit Second Harvest’s website at FeedOC.org. Or for a 
firsthand look at the stories of those we help, visit 30Faces.org.  

 

Step 3: Confirm & Collect 
• Your containers will be delivered 1-5 business days before your start date.  

 

• They will be picked up 1 – 5 business days after your end date. PLEASE NOTE: Drivers are 

unable to go to multiple locations at your facility at the end of your drive. Please have all 

receptacles in one central location on your property and easily accessible for our trucks – 

preferably a dock. 

 

• You can collect informally prior to the official start date but note that we will not accept any 

donations that are not in boxes, tall boxes or bins. Our drivers have many stops to make each 

day gathering food for the hungry, so please be sure your donations are in containers to make your 

pick up quick and easy for them.  

  

https://www.yourfooddrive.org/resources.php
http://feedoc.org/news-and-media/
https://www.facebook.com/?ref=logo
https://www.instagram.com/secondharvestfoodbankoc/
https://twitter.com/
http://feedoc.org/
http://30faces.org/
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• Your donations will be weighed and recorded at the food bank. A month after your food drive ends, 

we will send you a letter with the number of pounds your group collected. Use your results as 

motivation for future drives! 

 

• What if I want to make a monetary donation?  

Please go to YourFoodDrive.org and click on the Skip To Donate button or sign up for a Virtual 

Food Drive. If you would like to use a check, please make it out to Second Harvest Food Bank of 

Orange County and mail it to:  

 

Second Harvest Food Bank of Orange County 

Attention: Food Drives Coordinator  

8014 Marine Way 

Irvine, CA 92618   

 

• How can I volunteer at Second Harvest? To volunteer in our Food Distribution Center, please 
contact the volunteer department at Volunteer@FeedOC.org, by phone at 949-653-2900, or sign 

up online at http://feedoc.org/get-involved/volunteer/activities/.  
 

 

 
 

https://www.yourfooddrive.org/home.php
https://www.yourfooddrive.org/home.php
https://www.yourfooddrive.org/register.php
https://www.yourfooddrive.org/register.php
mailto:Volunteer@FeedOC.org
http://feedoc.org/get-involved/volunteer/activities/
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